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               Classroom Procedures and Routines

                 For 
      Mrs. Brunner (Room 227)
Entering Class: 

1.) Have all materials needed

2.) Be working on the day’s warm-up before bell rings

3.) Follow instructions for Voice Level when bell rings

Exiting Class:
1.) All materials (including laptops, my pencils, etc.) must be put away before any one leaves

2.) Wait until I say “Have a Great Day” (The bell does not dismiss you)

3.) Push in your chair and quietly walk out of the room.

Leaving the Classroom During Class/Hall Pass:
1.) Your planner = your hall pass

2.) You must have your planner to use the restroom or leave the room for any reason

3.) Fill out your planner and then ask Mrs. Brunner for permission to leave and get her signature.

Absences:

1.) Check the “While You Are Out” folders in front

2.) Arrange to make up labs, tests, etc. w/ Mrs. Brunner

3.) Ask your lab group questions

4.) Check the class website

5.) Turn in your missing work ASAP.  Grade will remain a zero until you do so.
Late Work:

1.) Check PowerSchool for missing work

2.) Fill out a responsibility sheet if you want full credit. (1 day extra to turn in)
3.) 25% off if assignment is late and no responsibility sheet is turned in.
Leaving Seat:

1.) When teacher or someone else is talking, please remain in your seat.
2.) If you must leave your area during an activity, please sharpen pencil/get materials, etc. without interrupting others. Go straight to your destination and back to your work area.
Getting Materials:

1.) Materials will be available in the materials station area of the class.  
2.) Use instructions provided to ensure you get all required materials.
3.) Please only use materials as intended and follow any given instructions on their use.
4.) Make sure all materials that are to be returned to the station are in their original state and are placed back where you retrieved them. 
Turning in Papers:

1.) Make sure the full heading is on your paper (name, date, hour, etc.) 

2.) Turn it in on time 

3.) Turn in at the beginning of the hour unless told otherwise

4.) Responsibility sheets must be attached to the assignment when it is turned in if it is being used.

Getting Your Attention:

1.) I will do a 3-2-1-0 countdown (sometimes preceded by a bell)
2.) You should be silent, eyes on me, ready for information

3.) If students are still talking once I get to zero, I will flip a timer over and this time will be owed at the end of class

Laptops/iPads

1.)         When asked to do so, carefully remove the device with your assigned number from it’s designated slot in the cart.

2.)         Please keep it closed, unless told otherwise

3.)         Use the device responsibility and carefully

4.)         When finished with device, close all applications, shut down completely, and return correctly to the 
            appropriate slot in the cart and plug it in.

What To Do When You’re “Done”:

1.) Check over all your work

2.) Review vocabulary and notes; study

3.) Update your planner

4.) Organize your binder

5.) Read, write, or draw independently
Answering the phone:

1.) Pick up phone and say, “Mrs. Brunner’s room, student speaking”

2.) Take a note of who the caller is and what they need/want.

3.) Thank the caller and hang up the phone correctly.






    Thank you!
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